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ADDENDUM A 
 

STATION SPECIFIC PROVISIONS 
 

1. The daily DES EMS crew has an expectation of performing station and apparatus clean-
ups as outlined below. The clean-up is to be performed by the crew that is on duty at 
0700 hours. A daily checklist is provided in the Control Room (copy attached). Items 
shall be checked off when completed. The on-duty EMS Supervisors shall periodically 
check to ensure the required clean-ups are being performed. 

a. Take out trash from Kitchen and Control Room daily.  
b. Monday- Sweep, mop, and wipe down kitchen. 
c. Tuesday- Sweep, mop and wipe down Control Room. 
d. Wednesday- vacuum and dust lounge. 
e. Thursday- clean bathroom located in the apparatus bay. 
f. Friday- no assigned clean-up, clean as needed. 
g. Wash Ambulance as needed throughout the week as part of morning checkoffs. 
h. The on-duty SMDO assigned to Station 10 will be responsible for cleaning their 

assigned office space upstairs in the station.  
i. Cleaning supplies and toiletries for restocking are in the laundry room upstairs. A 

supply request form will be provided in the laundry room to request needed 
cleaning supplies and toiletries. 
 

2. Upon returning from an incident, the DES EMS crew is required to document the 
incident in the station EMS Logbook. This book is kept in the Control Room. All incidents 
must be entered sequentially. 
 

3. The daily DES EMS crew has an expectation of performing a daily mechanical and 
equipment inventory check on A109. 

a. The assigned Ambulance Driver will perform mechanical check and fill out a daily 
apparatus check sheet (copy attached) that will be kept in the Control Room 
documenting vehicle status and reporting any deficiencies.  

b. The assigned Aid will perform equipment check and supply inventory check of 
the ambulance and restock as needed from the supply cabinets in the apparatus 
bay. A supply request form will be provided in the supply cabinet to request a 
supply order for needed supplies.  

c. A109 shall be refueled when gauge is at ¾ or less, fuel pumps are located behind 
Station 10. There is a fuel pump switch in the control room to activate pumps. 



Fuel logbook in the ambulance is to be filled out each fill-up documenting the 
date, mileage, gallons and who fueled the unit.  
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ADDENDUM B 
 

SHARED SPACE AND AGREED UPON ACCOMODATIONS 
 
 
 

1. The DES EMS crew has access to the entire station, apart from the live-in bunkroom and 
volunteer officer offices.  

a. If the DES EMS crews are using spaces that are not identified in normal daily 
clean-ups (i.e., Physical Fitness room, Conference Room, Gen-Pop Bunkroom, 
and Locker Room, etc., those crews are expected to clean the room as needed 
after use. All physical fitness equipment must be sanitized after each use).  

b. DES EMS crews will be provided with a key fob and numerical door code to 
access the exterior doors of the station. 

c. The SMDO will be provided with a key fob and numerical door code to access the 
exterior doors of the station as well as access to their assigned office space 
upstairs.  

2. The DES EMS crew may utilize the Control Room, there is ample space to add DES 
supplied computers to the desk.  

3. The DES SMDO may occupy their assigned DES SMDO office space upstairs. The 
furniture and computer in that office are to be supplied by DES. This office provides 
ample space for a computer desk, a television, ALS equipment cabinet and twin bed.  

a. The SMDO may utilize the Gen-Pop bunkroom in lieu of putting a bed in the 
SMDO office space, however, the SMDO will be sharing the open bunk space 
with volunteers at times.  

b. The SMDO may utilize the Gen-Pop locker room/restroom/showers, this is a 
unisex restroom, there is a lock on the door to be utilized when in use.  

4. The DES EMS crew and SMDO may use the staff kitchen for meal preparation and may 
store food (within reason) in the refrigerator and freezer. Food shall be properly marked 
with the owner and date if it is left between shifts. Crews shall not store food items for 
longer than seven (7) days.  

5. The DES EMS crew and SMDO may use the laundry equipment provided by the BAVFD. 
Clothing items that have been contaminated by blood or body fluids MAY NOT be 
laundered in the residential laundry equipment in the station. For these types of items, 
there is a commercial gear washer located in the Engineers Building, access to this 
equipment may be requested from a volunteer officer. 

 


